INSTRUCTIONS FOR PAPER RENEWAL FORM

All certified New Hampshire educators who are not employed by a New Hampshire School District or a private
school covered by a Professional Development Master Plan, are required to submit evidence of satisfactory
professional development. If you are employed by a NH School District or in a NH Non-Public School covered
by a Professional Development Master Plan and you have a current NH credential Do Not use this form. Please
contact the Professional Development Committee within your school.

Complete the renewal form listing dates, number of hours completed with the title of the activity and sponsoring
organization. If documented, job-embedded professional development is acceptable. Sign the form. Ten percent
of the files submitted for recertification will be audited. If you are selected for an audit you will be required to
provide verification of completing the professional development listed on the renewal form. See the listing of
acceptable professional development activities.

A minimum of seventy-five (75) continuing education units of professional development is required during the
three years preceding the date of application for recertification. Professional development will not be
accepted if it is more than three years old at the date of application for recertification. The breakdown of CEU’s is
30 hours in each area of endorsement and 45 hours in activities that align with the Professional Education
Requirements (Ed 505.07).

One continuing education unit (CEU) equates to one clock hour. Semester hours (college credits) equate to 15
CEU’s. Details of how these units break out are listed below. If an individual has two or more endorsements it
will result in a minimum total requirement which exceeds seventy-five (75) continuing education units of
professional development. Participation in professional development activities must be documented. Complete
the Renewal Form indicating the date(s) of the activity, the number of units of the activity, and the title of activity
for the required category areas A & B. The form can be downloaded from the Department website. You may be
contacted at a later date to provide verification of completion of these activities.

All renewals must be submitted with an Individual Professional Development Plan for the next 3-year
cycle. The renewal form and the IPDP are within the same form.

Send in the completed renewal form and Individual Professional Development Plan and a check with the
processing fee of $130.00

Make check payable to Treasurer, State of NH.

Send to:
NH DEPARTMENT OF EDUCATION
Bureau of Credentialing
101 Pleasant Street
Concord, NH 03301

If you need assistance with the recertification process please contact Julie Rich at
(603) 271-0052 or julie.rich@doe.nh.gov



mailto:julie.rich@doe.nh.gov
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Ed 505.07 Professional Education Requirements.
In the area of the learner and learning:

(1) Learner development, as demonstrated by:

a.  Anunderstanding of how learners develop, recognizing that patterns of learning and development
vary individually within and across the personal, physical, social, and academic dimensions; and

b.  The ability to facilitate developmentally appropriate and challenging learning experiences based on
the unique needs of each learner;

(2) Learning differences, as demonstrated by:

a.  Anunderstanding of individual differences and diverse cultures and communities;

b.  Ensuring inclusive learning environments that allow each learner to reach his or her full potential;
and

c.  The ability to employ universal design principles and assistive technology; and

(3) Learning environment, as demonstrated by:

a.  Working with learners to create and access learning environments that support self-directed
individual and collaborative learning, based on each learner’s interests and passions; and

b.  Use of learning environments not limited to the classroom, but extended into the larger community
as well as virtual experiences;

In the area of content:

(1) Content knowledge, as demonstrated by:

a.  Anunderstanding of the central concepts, tools of inquiry, and structure of his or her discipline(s);
and

b.  An ability to create learning experiences that make the discipline(s) accessible and meaningful for
learners; and

(2) Innovative applications of content, as demonstrated by an understanding of how to connect concepts and
use differing perspectives to engage learners in critical and creative thinking and collaborative problem-
solving related to authentic local and global issues;

In the area of learning facilitation practice:

(1) Use of assessment, as demonstrated by:

a.  Anunderstanding and ability to use multiple methods of assessment to:

b.  Engage learners in their own growth;

c.  Document learner progress;

d. Provide learner feedback; and

e.  Inform the educator’s ongoing planning and instructional practices;

(2) Planning for learning facilitation, as demonstrated by an ability, as an active member of a learning
community, to draw upon knowledge of content area standards, cross-disciplinary skills, learners, the
community, and pedagogy to plan learning experiences that support every learner in meeting rigorous
learning goals; and

(3) Learning facilitation strategies, as demonstrated by:

a.  Anunderstanding and use of a variety of strategies and tools to encourage learners to develop deep
understanding of content areas and their connections to other disciplines; and

b.  Anability to build skills in accessing, applying, and communicating information; and

In the area of professional responsibility:

(1) Reflection and continuous growth, as demonstrated by:

a.  Being a reflective practitioner and using evidence to continually evaluate his or her practice,
particularly the effects of choices and actions on students, families, and other Professionals in the
learning community; and

b.  Ability to adapt practice to meet the needs of each learner; and

(2) Collaboration, as demonstrated by collaborating, as a member of the larger learning community, with
learners, families, colleagues, other professionals, and community members to leverage resources that
contribute to student growth and development, learning, and well-being.

Source. (See Revision Note at part heading for Ed 610) #6048, eff 6-2-95; ss by #6366, eff 10-30-96; ss by

#7923, eff 7-24-03; ss by #8229, eff 12-17-04; ss by #10046, eff 12-17-11



Examples of acceptable professional development activities can include but are not limited to the activities
listed below:

Action Research: Action research is a form of disciplined inquiry that involves educators in a process of selecting a
focus, collecting data, analyzing and interpreting the data, and taking action. (e.g.: Demonstrate new skills in a
classroom working directly with students. Identify a topic, establish research procedures, collect research and analyze
it. This involves reflecting on the results of the research and taking action or making conclusions. Submit verification
from Principal.)

College Course(s): Submit transcript or grade report and a course description. If a course, or online course, is taken
for credit, each awarded semester hour of credit equals 15 continuing education units. If you are auditing a course,
you will need written verification from the instructor on college letterhead as to topic(s) and continuing education
units spent in class.

Committee: Include short-term and long-term commitments to education-related committee work. Submit
verification of membership, purpose and outcomes of committee, dates and times involved.

Curriculum/Assessment/Program Development: Submit a copy of the curriculum, or unit of instruction, and an
estimate of continuing education units spent in its preparation. You may include your curriculum modifications to
address the varied educational needs of students. Include goals, objectives, sample activities, and evaluation
strategies.

Observation: Submit a log of actual hours spent observing activities germane to your certification. Observation time
must be verified by staff member(s) observed. The log should be accompanied by an explanation of what was learned
and how it will be used.

Peer Coaching/Mentoring: Cooperative activities between educators that result in increased learning for both parties
(e.g.: Implementation of instructional practices learned during a professional development activity). Activities in
which an experienced educator works with a beginning educator to enhance the beginner's job-related skill,
knowledge, and discuss classroom practice. (e.g.: analyze classroom instruction, skills, identify strengths and
weaknesses, share resources, and discuss and reflect on instructional practices.). Submit verification from Principal or
Teacher Leader regarding dates and times involved and purpose.

Professional Reading: Submit a bibliography with a description of the knowledge gained through this reading and
how this knowledge will be useful to you in an educational area. An estimate of continuing education units spent must
also be provided. Video courses or self-teaching activities will be considered under this area.

Research/Independent Study: Submit topic(s) outline, a written plan of focus and objectives, bibliography, an
explanation of how the information will be used in a classroom or curriculum, and evidence of learning. Estimate the
continuing education units spent in research.

Study Groups: Collaborative work or discussion among a small group of educators for the purpose of professional
learning. (e.g.: Teachers learn new strategies or program content through professional development activities and
from study groups to support implementation of the instructional strategy or technique. To explore knowledge or an
educational topic related to readings, research, and shared reflection). Submit verification from Principal or Group
Leader regarding dates and times involved along with objectives, purpose and outcomes of study group.

Travel: Submit a description of the trip and several classroom activities resulting from your travel experience
demonstrating how the activity would be used in the classroom.

Workshops, Conferences, Seminars, Symposia, In-Service Training, etc: Please submit dates, explanation of
topic, and verification of participation on a certificate or letterhead of the sponsoring organization.

Writing Professional Articles: Submit a copy of the published article or draft submitted for publication and an
estimate of clock hours spent.
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STATE OF NEW HAMPSHIRE CoI\I-I—BALJCI::;II—E:AU OF CREDENTIALING
DEPARTMENT OF EDUCATION 101 PLEASANT STREET

101 Pleasant Street
CONCORD, NH 03301
Concord, N.H. 03301 TEL: 271-0052

Tel: 603-271-2408
Fax: 603-271-4134

Certification Renewal Form for Educators Not Employed under a Master Plan
There is a non-refundable $130 renewal and processing fee

PAYMENT: Make checks payable to Treasurer, State of NH. (address above)

Please Print or Type: * required fields

*Teacher # or *Social Security Number - -

Name:

* Last Name * First Name * Ml * Maiden

* Mailing Address

* City * State *Zip

* Telephone number Alternative Telephone * Email Address

PLEASE CIRCLE APPROPRIATE ANSWERS

1. * Have you ever been convicted of a felony? Yes No YES, ATTACH EXPLANATION
2. * Have you ever had a teaching credential revoked? Yes No IF YES, ATTACH EXPLANATION
3a. Ethnicity: __ Hispanic ___ Not Hispanic
3b. Race: (Choose one or more)
__American Indian or Alaska Native ___Asian __ Black or African American
___Native Hawaiian or Other Pacific Islander __ White

NOTE: The General Special Education/Early Childhood Special Education endorsement must be maintained in order to
renew a categorical area (Emotional and Behavioral Disabilities, Specific Learning Disabilities, Intellectual and
Developmental Disabilities and Physical and Health Disabilities)

I:l I DO NOT wish to renew this endorsement(s) from my list:




Please fill in the areas below listing activities completed to meet the recertification requirements- if you need more space attach

extra paper.
PLEASE NOTE: you may be contacted to provide verification and documentation of completion of these activities.

A — Knowledge of subject or field of specialization (30 continuing education units specific to each endorsement area)
Date(s) #of Hours Activity Title and Name of O rganization

B. 45 Continuing Education Units aligned with Ed 505.07, Professional Education Requirements
Date(s) #of Hours Activity Title and Name of Organization




Reflection (or self-evaluation) on the goals met during your 3-year recertification cycle.

Continue to the next page to complete your 3 year Individual Professional Development Plan. This is to
be submitted with your documentation for renewal.
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NEW HAMPSHIRE STATE DEPARTMENT OF EDUCATION
INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN FOR
EDUCATORS NOT UNDER A NH SCHOOL DISTRICT OR PARTICIPATING NH NON-PUBLIC SCHOOL
PROFESSIONAL DEVELOPMENT MASTER PLAN

PERIOD OF PLAN: ENDORSEMENT AREA(S):

e \What are your goals for satisfying the requirement for 30 continuing education units for each endorsement
area in which you are certified? How do you anticipate the activities that you use to accomplish these goals
could affect student learning?

e \What are your goals for satisfying the requirement for 45 hours aligned with Ed 505.07, Professional
Education Requirements? How do you anticipate the activities could affect student learning?




The Department encourages the use of job-embedded professional development activities when the educator has access to
them.

e Describe how your Individual Plan is linked to the NH Department of Education Professional
Development Master Plan. http://education.nh.gov/certification/statewide prof.htm

NOTE: THIS PLAN, WHEN COMPLETED, WILL INCLUDE A MINIMUM OF SEVENTY-FIVE
CONTINUING EDUCATION UNITS OF APPROVED PROFESSIONAL DEVELOPMENT ACTIVITY
EVERY THREE YEARS (with 30 CEU’s in each additional area of endorsement).

e Check our web site at www.education.nh.gov to find links to the Statewide Professional Development
Master Plan, NH School District Profiles and the NH College and Career Ready Standards.

PLEASE BE SURE TO UPDATE YOUR MAILING ADDRESS WITH THE BUREAU OF CREDENTIALING.

STATE MAIL IS NOT FORWARDED, IF AN OUTDATED ADDRESS IS USED THE CORRESPONDENCE IS
RETURNED TO THE DEPARTMENT OF EDUCATION. http://education.nh.gov/certification/cred forms.htm

Individual Signature Date

Return completed Renewal Form and Plan to: NH Department of Education
Bureau of Credentialing
101 Pleasant Street
Concord, NH 03301

Revised: February 11, 2015


http://education.nh.gov/certification/statewide_prof.htm
http://www.education.nh.gov/
http://education.nh.gov/certification/cred_forms.htm

